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Deputy Assistant Administrator
for Land and Emergency Management
ES-0340-00

Introduction

This position is located in the immediate office of the Office of Land and Emergency Management
(OLEM) at the U.S. Environmental Protection Agency (EPA). The Deputy Assistant Administrator
(DAA) for Land and Emergency Management serves under the Assistant Administrator (AA),
Office of Solid Waste. The DAA for Land and Emergency Management, in combination with the
Principal Deputy Assistant Administrator (PDAA), and the AA, manages and oversees the Office
of Land and Emergency Management. OLEM provides Agency-wide policy, guidance, and direction for
the Agency's solid waste and emergency and remedial response programs. OLEM's responsibilities
include: program policy development and evaluation; development of appropriate hazardous waste
standards and regulations; enforcement of applicable laws and regulations; program policy guidance
and overview, technical support, and evaluation of Regional solid waste and response activities;
development of programs for technical, programmatic, and legal assistance to State and local
governments; development of guidelines and standards for the land disposal of hazardous wastes;
analyses on the recovery of useful energy from solid waste; and development and implementation of a
program to respond to uncontrolled hazardous waste sites and spills (including oil spills).

Major Duties and Responsibilities

The Deputy Assistant Administrator for Land and Emergency Management serves as the alter ego of
the Assistant Administrator, Office of Solid Waste, and shares fully, in combination with the
Principal Deputy Assistant Administrator, in the responsibilities of supervising and managing the
Office of Land and Emergency Management. These duties include planning, programming, policy
implementation, management, direction and control of the technical and administrative aspects of the
Office as well as the following duties:

1. In coordination with EPA's Office of Congressional and Intergovernmental Relations (OCIR),
establishes liaison and maintains a close working relationship with key members of Congress and
staff on legislative matters related to programs within the jurisdiction of OLEM. Works with
Congress to implement the Administration's recommendations regarding reauthorization or
amendments of solid waste laws. Establishes liaison and maintains close working relationship
with keymembers of Congress, State and local officials on matters related to Superfund sites,
hazardous waste sites, and sites of national significance. On behalf of the Assistant Administrator,
testifies before Congress on policy issues related toOLEM.

2. Establishes liaison and maintains close working relationship with key policy officials in the
Executive Branch of the Federal Government. Responsible for translation and transmission of key,
sensitive policy issues, including early warning of potential problem areas. Represents, explains, and
defends OLEM’s policies and programs, and speaks for the Assistant Administrator.



. Represents OLEM, the Assistant Administrator, and other high-level Agency management, as
appropriate, in the coordination and development of effective working relationships with key
colleagues at other Federal agencies, as well as counterparts in State and local governments. May be
asked to serve as the Assistant Administrator's representative on high-level task forces. Maintains
continuing communication with other governmental entities to identify upcoming issues of
concern to OLEM and EPA. Promotes the exchange of information between these entities.
Represents the Assistant Administrator at Regional, State and local events to assess the progress
toward program accomplishment and attainment of Agency goals. Reports back to the Assistant
Administrator with confidential insights into the strengths and weaknesses of programs and provides
recommendations for further management action.

Represents the Assistant Administrator and the Agency in high-level interactions with the
non-profit and private sectors and serves as a liaison to these groups. Seeks input from these groups
to assure full and fair consideration of all perspectives in Agency decision-making processes and
communicates frequently with them to assure their full understanding of OLEM policies and
regulations.

Makes public presentations on behalf of the Assistant Administrator or other high-level Agency
officials to varied groups interested in the mission of EPA.

On behalf of the Assistant Administrator, coordinates and provides direction for emergency
situations under OLEM's domain. Represents the Assistant Administrator and the Agency on- the-
scene, as required, to further accurate communication to the public and to provide the Assistant
Administrator with an objective and timely assessment of these critical situations.

In relation to the work of OLEM and Agency goals, assesses policy, program, and project feasibility;
determines program goals and develops implementation plans. In coordination with the AA and
PDAA, designs an organizational structure to promote effective work accomplishments, and sets
effectiveness, efficiency, productivity, and management/internal control standards.

Supervises a large staff of employees organized into units headed by subordinate managers and
supervisors. Plans for staft development including assessment of training needs, and performs
supervisory duties involving the establishment and filling of positions, promotion and assignment of
personnel, the provision of employee and labor relations services, takes disciplinary actions as
necessary, establishes performance standards, appraises staff against these standards, and overall
administration of human resources and equal employment opportunity programs within the
organization.

At the direction of the Assistant Administrator, develops and/or directs special reports or studies
focused on the operations, services or procedures of OLEM, or on the interactions of OLEM with
other entities. Develops information, evaluates findings, and prepares reports incorporating
conclusions and specific recommendations. The individual addresses national level issues as needed.



10. Demonstrates leadership and commitment to management integrity as a top priority in the
organization consistent with the Federal Manager's Financial Integrity Act.

11. Performs other duties as assigned.

Supervisory Controls

Receives general administrative direction and broad policy guidance from and reports to the
Assistant Administrator, Office of Solid Waste. Consults with the Assistant Administrator on matters
involving critical Agency precedent and matters of great policy sensitivity. Within this framework,
Federal law, and Agency policy, works independently in accomplishing the missions and objectives of
the Office.





